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Meroanueckue pekoMeHmanuu «Pekomennanuu no TpyAOoyCTPOMCTBY IS
CTYJE€HTOB M BBIIYCKHHUKOB yupexzaeHud CIIO» mnpenHasHadeHsl — JUIs
BBITYCKHUKOB U CTyJIeHTOB CIIO, OHM IO3BOJAT NOBBICUTH YPOBEHb JMYHOU
aKTUBHOCTH, OTBETCTBEHHOCTH MW CaMOCTOSITENIBHOCTH IIPU TPYIAOYCTPOMCTBE,
OLICHUTh WHJIWBHUAYaJIbHBIE BO3MOXHOCTH, TIPaMOTHO CTPOHUTH JHAJOr C
paboTosaTesieM W YBEPEHHO IIPETEH/I0BaTh Ha BakaHTHOE paldodee MeECTO.
Meronuueckue yKa3aHHs IIOMOTYT TakXe€ OTBETCTBEHHBIM 34 COZCHCTBUE
TPYAOYCTPOMCTBY CTYJEHUYECKUX TPYII B PEHICHUH MPOOJIeM TPYAOYyCTPOICTBa U
aZanTalyy BBIITYCKHUKOB HA PBIHKE TPYJA.

Kyna npwiio:kuTh CBOM ClIOCOOHOCTH

TpyaoycTpoiicTBO — 3TO OJHAa U3 CaMbIX CEPbE3HBIX MPOOIIEM
BBIITYCKHUKOB. CBSA3aHO 3TO, MPEXKE BCETO, C BLICOKMMHU 3alPOCAMH BBIITYCKHUKOB
U HU3KOM 3aMHTEPECOBAHHOCTHIO paboTojaTesiei B MOJIOJBIX CHEIUATNCTaX.
[Tocne pecsitka cobecenoBaHWU Yy BBITYCKHHUKA, HE TMPOIIEANIET0 KOHKYPC,
MOSIBJISIETCS. MHOXKECTBO BoOIpocoB: «Kak ycTpouThcsi Ha paboTy, HE HMes
ombiTa?», «MOXET 1M MOJOJON CHEIUATUCT HAWUTH BBICOKOOIUIAYMBAEMYIO
paboty?» u 1.n. Bce paboromarenu TBepIAT B OJMH TOJIOC, YTO, HECMOTpPS Ha
OTJINYHOE O0pa3oBaHUE, BHICOKYIO MPO(ECCHOHANTBHYI0 KOMIIETEHIIMIO, MOJIObIC
CIEIUATMCTHI IMEIOT HEJIOCTATOYHOE TIPEICTABIICHUE O PHIHKE TPyAa U CTPATETHH
noBeZicHUs Ha HEM. TeM He MeHee, MHOTHE paboToaaTeNn, pa3padaThiBas TIIAHBI
pa3BUTHS CBOWX MPEANPUITHHA, IETAI0T CTaBKY Ha MOJIOASKE. [Ipexme Bcero, oHn
CUHTAIOT, 4TO:

* MOJIOJbI€ PAOOTHUKH OTJIMYAIOTCA BBICOKOW TPYIOBON MOOMJIBHOCTBIO (YacToOu
CMEHSIEMOCTBIO  paboThl); y  MOJIOACKH  OTCYTCTBYIOT  BHYTPECHHHE
TICUXOJIOTUYECKHE Oaphephl, MPEMATCTBYIOIINE CMEHE 3aHSITHH, YTO MO3BOJIAET ei
JIOBOJIHO JIETKO OTKJIMKATHCA Ha COOTBETCTBYIOIINE MPEJIOKEHUS pabOTOIaTes;
* MOJOJEKb 00namaer OONBIIMM TMOTEHIHUAIOM Il TpodheCcCUOHATHLHOTO
OoOy4YeHMsI, IEPENOArOTOBKY U TIOBBINICHUS KBATU(DUKAIINH;

* COBPEMEHHBIC IOHOIIN U JICBYIIKH OTJIMYAIOTCS SHEPTUEH U CIIOCOOHOCTRIO Ooiee
OBICTPO TPHUCTIOCAONIMBATHCA K HOBBIM YCJIOBHUSIM palOoThl. MHBIMEH clOBamu,
MOJIOJION YEJOBEK — H3TO TMEPCIEKTUBHBIM PA0OTHUK, B YE€M M 3aKIIFOYAECTCs
OCHOBHOE TIPEHMYIIIECTBO MOJIOJICKH HAa COBPEMEHHOM pBIHKE Tpyna. Ho 3aBucut
JU ycmex TPYAOYCTpOMCTBA MOJIOJEKH TOJBKO OT padoromarens? K
MPETNATCTBUSAM YCIICIIHBIX JCHCTBUN MOJOJIBIX JIIOJCH Ha PBIHKE TPyJda MOYKHO
OTHECTH HU3KUW YPOBEHb JIMYHOW aKTUBHOCTH, OTBETCTBEHHOCTH U
CaMOCTOSATEIBHOCTUA TPU TPYAOYCTPOMCTBE, OTCYTCTBUE Y FOHOIIEU M JEBYIIEK
HEOOXOMMBIX HABBIKOB IIE€JICHANIPABICHHOTO MoWcka padoTel. OaHU, HE Blajes
JIOCTOBEpHOUN HMH(pOpMaIMe O TOJIOKEHUU JIe] Ha PETUOHAIBLHOM PBHIHKE TpyAa,
HE MOTYT pPEaIbHO OIEHUTh BO3MOKHOCTH CBOETO TPYyAOyCTpoicTBa. [lpyrue,
uMes 3aBBIINICHHYI0 CAMOOIICHKY, HE B COCTOSSHUM BECTH OOBEKTHMBHBIN TUAJIOT C
paboromareneM, MpPETEHIys Ha BakaHTHOe pabodee MecTo. Mosojaple JHOMH,
OTKa3bIBasACh OT BaKaHCHM, OOBIYHO CCHIJIAIOTCS HA HU3KYIO 3apa0OTHYIO ILIATY,



HapyllleHUE CPOKOB €€ BBIIIATHI, HEMOAXOJAIIUe ycioBusi Tpyaa. llpuyem
HauMOOJIbIIIEE YHCIO TOJOOHBIX OTKAa30B HAOMIONAETCSs CPEAM BBIMYCKHUKOB
BBICHIMX Yy4eOHBIX 3aBeleHuid. TakuMm o0Opa3oM, y KaXXIOro BBITYCKHHUKA WITU
YKEarouIero HauTu paboTy MOJIOJIOTO YeJIOBEKAa BO3ZHUKAET MOTPEOHOCTh OCBOUTH
COBPEMEHHbBIE TEXHOJOTUU TPYIOYCTPOUMCTBA C Te€M, YTOOBI d()PPEKTUBHO UCKATH
pabory. JleicTBUTENbHO, BpeMSs TOKCKA PAOOTHI - TSXKEI0€ U OECTIOKOMHOE.

Hauunatomue  cnenyalvcTbl  BOJHYIOTCS,  CTPEMSITCS  MPOU3BECTH
OnmarompusATHOE BIEYaTIeHHWE Ha paboTomarens, ¢ HaACKIAOW OXHUIAIOT
pe3ynbTatoB codbecenoBanus. CloKHEe MPUXOIUTCS TEM, Y KOT0, KpOME <OKeJTaHus
paboTaTh U 3apabaThiBaThb», HUYErO HET - BBIIYCKHUKAM BY30B. ByKBajibHO B
KKJIOM OOBSBICHUM O BAKAHCHUU COJIECPKUTCS TpeOOBaHUE K OMBITY PadOTHI MO
CHEIUAIIBHOCTH «OT T0Jia, TpeX, MATH JieT». OTCYTCTBHE OMbITA MPEICTABISAET
CEphEe3HYI0 TPOOJeMy JUIsi OSTOH KaTeropuyd COWCKATelIe HE TOJIBKO B
MPAKTUYECKOM, HO U B TICUXOJOTUYECKOM Tu1ane. OIHAKO MbI YBEPEHBI B TOM, YTO
cKkenmaHue paboraTh U 3apabaTbiBaTh» SBISIETCS OCHOBHBIM (haKTOPOM B
abdexTuBHOM TOMCKE paboThl. Beaw cyiecTByeT MHOXXECTBO NMPUMEPOB, KOTA
BBIITYCKHUKH (TIPU OTCYTCTBHM OIbITA) YCTPAUBAINCH HAa BAKAHTHYIO JIOJDKHOCTD,
OCHOBHBIM  TpeOOBaHMEM KOTOpPOWM  sABJsUICS  ombIT  pabotel.  [Iporecc
TPYJIOYCTPOMCTBA - YHUKAIBHOE COOBITHE B KU3HH KAXJIOT0 CEPhE3HOTO YEJIOBEKA.
Xopomuil COTPYAHUK HE TaK Y YacTO MEHSAET MECTO CBOEH pabOThl, MOATOMY
NpUOOPECTH HABBIKK B CTOJb BAXKHOM Jejie, KaK MOUCK pabOThl, JOCTATOYHO
3aTpyJHUTENbHO. BakaHcuit ke, Kak TpaBWiO, TOpa3lo MEHbIIE, YeM
couckaresnen. Jlaxxe HalIsl TOAXOIAIIYI0 BAKAHCHUIO, HAJIO €1IE CYMETh
3aMHTEpPECOBaTh paboTOAATENS U YOIUTh €r0 B TOM, YTO UMEHHO Bbl O TUMAJIBHO
MOAXOJUTE Ha MpeyiaraeMyro nosuiuioo. Ho HacTosiero cnenuanucra oTiandaet
MPaBWIbHOE TUIAHUPOBAHUE CBOMX JACHCTBUM W MaKCUMaJbHOE HCIOJIh30BAHUE
BCEX MMEIOIIMXCA pecypcoB. MTak, KakuM 00pa3oM CIUTAHUPOBATH U OCYIIECTBUTH
MPOLIeTypy COOCTBEHHOTO TPYJOYCTpoucTBa... HaunHath snydiine Bcero ¢ BoIOOpa
oOmielt ctpareruu moucka padotsl. MckaTe pabOTy MOXXHO aKTHBHO, @ MOKHO
3aHITh BBIKUAATEIIbHYIO TIO3UINI0. AKTUBHBIC IEUCTBUS - 3TO MOUCK OOBSBICHUN
0 HaiiMe Ha paboTy W MpeIJioKeHHe coOCTBeHHBbIX yciyr. [lomoOnast cTparerus
TpeOyeT MHOTO JIMYHOTO BPEMEHH M MHOTO JIMYHBIX K€ YCHJIMHA. 3aTO U TUIOABI
CBOMX TPYJIOB BHI MOJy4Yd T€ Topasno ObicTpee. JlJis macCUBHOW CTpaTeruu JEBU3
npyroi. I'maBHoe - 3TO He cOop, a pacnpocTpaHeHue uHpopmanuu. ['naBHas
3a/laya - Kak MOKHO IIUPE PACOpOCTPAHUTh CBOW JaHHBIE, C TEM, YTOOBI
MOTEHIIUAJIbHBIA padoTOAaTElb CaM Bac 3aMETWU W MPEJIOKWI MPUOBITH HA
cobecenoBanue. JlaHHas JTUHUS MOBEACHUS 3HAYUTEIBHO PACTATUBACT MPOLEIYPY
TPYAOYCTPOMCTBA BO BPEMEHHU U 3HAYUTENIbHO MeHee A (PeKTUBHA, YeM aKTHBHbBIC
nevictBus. Hy)kHO ckazaTh, 4yTO JiroOasi CTpaTerus Moucka paboThl MOApa3yMeBaeT
Haju4aue pestoMe. PestoMe - 0ueHb BayKHBIN JOKYMEHT MPU YCTPOUCTBE HA padoTy.
OnHo maer Bam KpaTKui MPOQeCCHOHANBHBIN TOpTpeT. [IpaBUiIbHO COCTaBIEHHOE
pe3toMe — 370 50 % ycrnentHoro Tpy10ycTpoOucCTBa.

Urak, npu norcke paboThl BO3SHUKAET MHOKECTBO BOIPOCOB: KaK 3(PHEKTUB-
HO OpraHM30BaTh MPOIECC MTOUCKA, KAK HAITMCATh BBIUTPHIIIHOE PE3IOME, KaK



TOTOBHUTHCS K MIPOXOXKIICHUIO coOeceioBaHusl, KaKoBbI d()(PEKTUBHBIE TEXHOJIOTUN
MOBEJICHUS B TIPOIIECCe COOCCETOBAHMSI.

Cnoco0b1 noucka padorsl

Jlns moucka mHdopmainuu o cBOOOJHBIX pabounx Mectax y Bac ecth ciemyromiue
CIIOCOOBI

1. ITonck yepe3 3HaKOMBIX ¥ POJACTBEHHUKOB.

2. Tlouck paboThl yepe3 0OBSBICHHS O BAKAHCHUSX B razerax, Ha paauo u TB.

3. [lyOnukanust CBOETo MUHH-PE3IOME B Ta3eTe (MIOMHTEPECYUTECh PE3yJIbTaTaMH ).
4. O0parreHue B areHTCTBO 10 TIO00PY MepcoHaa.

5. Ilounck yepes cetsb Internet. B cetn ecTh psig NOMYISAPHBIX CAUTOB.

6. [Ipsimoe uHUIIMATUBHOE OOpaIlleHNE K MOTEHIIHAIIBHOMY Pab0TOJaTENO.

7. Ilouck 4depe3 KaIpoOBbIE areHTCTBA IO TPYIOYCTPOMCTBY, IPU 3TOM B3UMAETCS
naTa.

8. Ilouck 4vepe3 rocyJapCTBEHHBIE LIEHTPHI 3aHATOCTH U INPOBOAMMBIE UMHU SIP
MAapK{ BaKaHCHM.

9. llocewenne «/IHeir komnanum», «JIHEH Kapbepb» WA JPYTUX AHAJTOTHYHBIX
MEpPONPUATUNA, TPOBOAUMBIX KOMIIAHUSIMHU.

10. Ilouck yepe3 CTPyKTyphl OOpa3oBaTENbHBIX OpraHU3alUi, 3aHUMAaIOLIUECS
BOIIPOCAMH TPYI0YCTPOICTBA CTYI€HTOB U BBIITYCKHUKOB.

VYKka3zaHHBIMH CIIOCOOAMM TOMCKAa pabOThl HAJO MOJb30BATHCA OJHOBPEMEHHO.
Heckonpko clIOB O TexHUKE NoOHCKa paboTel. Camoe TJIaBHOE 34eCh —CHC-
TEMaTUYHOCTb, HACTOMYMBOCTH M YyueT. Eciu Bbl He Oynere oTmedarh B
CHEeUaIbHOW TETPaaAu BCTPEUH, TeIe(POHHBIE 3BOHKH, pabOTy C OOBSBICHUSIMH,
Br1 HUKOT 1A HE y3HAeTe, NeUCTBUTEILHO JI BhI uiliere paboTy WM HECKOJIBKO pa3
oOpaTuiauCh B JIBa-TPU MeCTa. 3amUCaHHOE JIerye MOAJAeTCsl KOHTPOJIO |
ucnpasieHnto. Kpome toro, y Bac nosiBUTCsS 3aKOHHOE OLLYIIIEHUE BBIIIOJIHEHHOU
nporpaMMbl. BakHO 3HaThb O TICHXOJIOTMYECKHUX TPYIHOCTSIX IOUCKA PabOTHI.
3anpetute cebe AymMaTh, UTO Bbl «HaBA3BIBAETECH» HIIM «IIPOJAETECHY. XOPOILIIO,
eclii uckaTth padoty Brl Oyznere He B OAMHOYECTBE: BBITO/IbI — ICUXOJIOTHYECKUE
U OpraHu3allMOHHBIE - 3/1€Ch Tropa3fo OoJjbllle, YeM BO3MOXKHas KOHKYPEHLIUS.
SAcHo npeacrassiiTe, uTo BaMm HY)XHO, YTOOBI YCTPOUTHCS HA paboTy.

Bo-niepBbIX, BBIAICHUTE BEPXHIOIO M HWXKHIOK TpaHully 3apaboTKa 10
CHEUATbHOCTH B Bbl OPAaHHOM paiioHe.

Bo-BTOpbIX, y3HaliTe ypOBEHb OOpa30BaHMS M CTaX palbOThI AJIA KeNaTeJbHON
JOJKHOCTH.

B-tpetpux - Kpyr oOsi3aHHOCTEl U yciaoBUsi paboTbl. OTHenabl KaapoB HE
TOPOISATCS TOBOPUTH O HeJocTarkax paboyero mecrta. Henb3st 3a0biBaTh, 4TO
XKU3Hb — 3TO MCKYCCTBO KoMIpomucca. He ToponuTech OTKa3bIBATHCS OT
HEOKUIAHHOTO TMPEUIOKEHHs,, OCOOCHHO He MOObIBaB Ha MeCTe, HEe Yy3HaB O
BO3MOXKHBIX IepeMeHax B OyaymieMm. Brl Hukoraa He ocraHeTech Oe3 nena, eciu
HAyYUTECh CMOTPETh Ha yueOy U CMEHY Ipo(ecCUU KaK Ha €CTECTBEHHYIO YacTh
TpynoBoil Oumorpaduu. Jlaxke B Omaromomyuneiimieid IlIBemwu 3a CBOIO KH3HB
OPAKTUUECKH KaXKIblil 4YeloBeK JBa-TpU pasza MeHser mnpodeccuto. K stomy



BBIHY)KJIA€T COBPEMEHHBIM MEXaHU3M pa3BUTUSA SKOHOMUKH . CHavama 4YeTKO
chopmynupyite TpeboBaHUs K cBoel Oymayiieit padore. ITocie aToro o6paTurech
K CBOMM JIpy3bsIM, POJCTBEHHHKAM M 3HAKOMBIM, K 3HAKOMBIM CBOUX 3HAKOMBIX U
npysei. Hcnonb3yiliTe io0Oble BCTpEUM, BEUEPUHKM M Ipoyee JUid IIOMCKa
BaKaHTHOTo paboyero wmecra. Mmure camoctodarensHo. OOparmaiitech
HEIIOCPEICTBEHHO B OTHEJBl KaApOB IpeaNpusATUid M opranusauui. [locemarite
SspMapKy BaKaHCHM, KOTOpble ycTpauBaeT Komurer Tpyzaa u 3ansaroctu. O Mecre u
BPEMEHH UX MPOBEJCHHS MOXKHO y3HATh U3 00bsABIECHUN B razetax. OOparurech B
BBIODAaHHOE€ BaMH OTJAEJIEHHE CIOYKObl 3aHATOCTM WJIM B areHTCTBO IO
TpyAoycTpoiicTBy. Mmure MHPOpPMAIMIO O BaKaHCHUSX B CIEHHUATM3MPOBAHHBIX
razerax . CocTaBpTe pekiiaMHyI0 HHGOpMAIUIo 0 cebe U pa3MecTUTE B paszzenax
«my paboTy» B razerax B 3aBUCMMOCTH OT BalllMX BO3MOHOCTell. IIpoiaute
nepeodydeHrne Ha MPOPECCHOHATBHBIX Kypcax, KOTOPbIE OJHO BpPEMEHHO C
oOyueHUEM COJICHCTBYIOT TPYyIOYyCTpoWcTBY. Pazomumre pestome mo ¢akcy,
IpeIBapUTEIbHO COCTaBUB CIIMCOK HOMEPOB (haKCOB, IO KOTOPHIM HEOOXOAMMO
1oCJIaTh CBOE pe3toMe. I COCTAaBJIEHMsI 3TO IO CIIMCKA MCIOJIB3YHTE Ta3eTsl,
pa3iIuyYHble COPABOYHUKU U TOMY NoJ0oOHble u3naHus. Eciu y Bac Her (akca,
oOpartuTech B pallOHHOE OTIEJIECHHE CBSI3UM WM Ha [naBmouyramt. B HacTosiee
BpeMs MOSIBWIACh BO3MOXHOCTh JaThb HHGpopManuioo o cebe B TiI00anbHON
KoMIIbroTEpHOU cetu MHTepHeT. Takoil myTh MO3BOJIAET y3HATh O BaC IIMPOKOMY
Kpyry  pabotomareneil.  Pexnamy — Takoro  poxa  ychnyr — Ie4aTaroT
CHelUalu3upoBaHHble U3MaHusd. Bo Bpems mnoncka paboThl TPOSABISITE
TBOPUYECTBO, HE CTOMTE HA MECTE, a TJIABHOE, HE TepsiiuTe ontuMmusma. [lomHuure,
Balll BHEIIHUI BHJI, MaHepa JEpPKaTbCsi, YBEPEHHOCTh B ce0€ MOMOTYT JOOUTHCA
ITOJIOKUATEIIBHBIX pe3ynbTaToB. He crecHsaiTech cioB: «YMero! 3uaro! Mory!».
IIpaBuia noucka padorsl

1. HuxTo BaM HUYETO HE JOJDKEH, 3a TOJIydeHHUEe pab0Thl HY’KHO OOPOTHCS.

2. Paznuuue mexay BE3yHUMKOM U HEYJAAQUHUKOM ONPEAENSIeTCs TeM, KaK OHU
caMHU BEAYT CBOH JIeJia.

3. Uem Oombllie BpeMEHU BbI MOTPATUTE HA OINPEACIICHUE CBOMX BO3MOXKHOCTEH,
TEM BbllIe Bamm maHcel.

4. He npuHUMaiiTe pelieHui, UCX0Isl U3 TOTO, YTO AOCTYNMHO. CTpeMUTECh K TOM
paboTe, KOTOPYIO BbI OOJIBIIIE BCETO XOTHUTE.

5. Uem Ooubliie JHOJEH 3HAIOT, KAKYIO BBl XOTUTE padOTy, TEM JyUlIle.

6. PabGotonmarens cTpeMHUTCSI HAaHUMAaTh MOOEIUTENsT — MPENOJHECUTE CeOsl Kak
MOAapOK CYIbOBI.

7. 3aHUMaiTECh MOMCKOM HOBOTO MecTa padoThl 40 u 6oJiee 4acoB B HEMICITIO.

8. BbI MOXkeTe MmoJly4uTh COTHU OTKa30B. QuepeiHoi 0TKa3 He JOJDKEH Bbl OMBATh
Bac M3 KOJICU, PaHO WJIU MO3JIHO BBI 100beTeCh ycnexa. OaHaKko 4ToObl HAYIUTHCS
MPaBUJILHO U TPAMOTHO HMCKaTh pabOTy, HEIOCTATOYHO 3alIOMHHUTH STH TPaBHIIA.
Heob6xoammo mocinenoBaTensHO BRIMTOTHUTD PSIT CASAYIOMUX YCIOBUM:

1. Chopmynupyiite cBOM JIMUHBIE TpEOOBAHUS K pabOTe, KOTOPYIO BBI XKE JIaeTe
MOJTYYUTb.

2. PeanpHO O1IEHUTE CBOU BO3MOXKHOCTH.



3. BeizenuTe OCHOBHbBIE HaNpaBJIeHUs MOMCKA BAKAHTHBIX Pa0OUMX MECT.

4. HayunTtech TpaMOTHO COCTaBJIATh MUCbMA, PE3IOME, OOBSIBICHUS.

5. OcBoiiTe TeXHUKY TeNEe(POHHBIX PAa3TOBOPOB.

6. IloaroroBeTe ceOd K MOCEHIEHUIO OpraHu3aluid U colOecelOoBaHHI0 ¢ pado-
TOJIATEJIEM.

7. YcBoiiTe OCHOBHBIE IpaBUja IMOBEJACHHMS Ha HOBOM pabodyeM MecTe, YTOOBI
coxpaHuTh ero. Ilouck yepe3 oObsABIEHUS O BakaHCUSAX VICTOUHMKaMM SIBISIOTCS
OOBSBICHUS B Ta3eTax M JKypHalaX, CIEHHaJbHBIX OIOJUIETEHSX; peKilaMa Ha
paauvo u TB, Ha ynuue (ropoackas M 'y NPOXOAHBIX NpeanpusTuil). st padboTsl ¢
NEeYaTHOW PEKJIAMOM JTy4dIlle BCErO BBIAEIUTh CIIEHHUAIBHBIE Yachl B CBOEM PEKUME
JIHSL WJIK HEZIeNU: TaK Oy/eT MEHbIIE YXOAUTh BPEMEHH Ha MOUCK paldoThl. MckaTh
paboTy MOXHO TOJBKO IO IJaHy M OTMeuYaTh BCE CHEJIaHHOE Hajlo Ha Oymare.
[Tpodeccnonanbupie U3MaHUS, MECTHBIE TA3€Thl, PEKIAMHbIE OIOJUIETEHH, ra3eThl
OecriaTHBIX OOBSBICHUI CTOST JEHEr, MOJTOMY Jiydlle paboTaTh C HUMHU B
YUTAJIBHOM 3asie Onmkaiimend Ombnmuorexku. XKypHanbl u razersl: ¢ «Paborta nns
Bac» ¢ «Pabora B CtapoMm Ockounex» * «Bakancus» * «Kypbep» ¢ «SApmapka»

Co BpemMeHeM B MH(POPMAIIMOHHOM MOTOKE BbI HayunuTech pacno3HaBaTh peKIamy
MOIIICHHUKOB M mpoxekrepoB. Ho ¢ camoro Havana - He OTBEYailiTe Ha
npeIokeHus: (OOBIYHO OYEHb 3aMaHYMBBIC), YKa3bIBAIOLIME HA HEMEMJICHHYIO
nomoulb Bam 3a HeOOMbIIYI0O CyMMy — HUKakoi noMomu He Oyzaer. Pazmemienue
OOBSBIICHUA B MEPUOAUYECKUX U3JAHUSAX. AKTUBHOE MOBEJEHUE HA PBIHKE TpyAa
BKJIFOYAET ¥ CIOCOOHOCTh IPABUIIBHO COCTABIISATh OOBSABIEHUS U MHUChbMa. [ TaBHOE
collepkaHe — JaHHble 0 Bac u nmaHHble 0 padore, koTOopyro Bbl xorenu Obl
noyyuuTh. IlucbMo He cTOMT Aenatb OOBEMOM OOJIbIIE OJHOM-IABYX CTpPaHUIL
MalIMHOMUCHOTO TEKCTa, & OOBSABIEHUS - CIMIIKOM HE IMOXOXHMH Ha JPYTHE.
Brnpouem, «3anenuts» paboTojaTesiss — BBICOKOE HCKYCCTBO, U OBJAAETh UM
MOKHO, CEpbE3HO AaHaNU3UPYys YJauHble OOBSIBICHHS M TMOJAaraschb Ha OIBIT
CHELUATNCTOB.

IHouck yepe3 UnTepHer.

B HaTtepHere ecThb CalThl ,MyONMKYIONIME BaKAaHCUU U MUHHU-PE3IOME. JTO €Ille
OJIHa BO3MOKHOCTh HaWTu paboty. Kpome Toro, mMHorume opraHuzalli HMEIOT
web-cepBepbl, Ha KOTOPBIX BBICTABISIOT MH(POPMALUIO O CBOOOJHBIX PabOUYUX
MECTax, a TaKXe aJpec JJIEKTPOHHOM NOUTHl JJid TOJIYYEHHUs pe3loMe CIe
nuanucra.  HekoTopble — opraHu3zalud — NPEIyCMaTPUBAIOT  BO3MOXKHOCTH
COMCKATENsIM 3alOJIHUTh AHKETy B DJIEKTpOHHOM Bapuante. HWudbopmarus,
coJiepKalascsi B aHKETe, aBTOMAaTUYECKU paclpeesisieTcsl B JIEKTPOHHOU Oa3ze
NaHHBIX opraHu3anuu. KoprnopatuBHble calThl MOTYT OBITb HMHTEpPECHBI
COUCKATENSIM, 3aMHTEPECOBAHHBIM B IOJYYEHHH PAOOTHl B KOHKPETHOH (upme
wim pane ¢upm. llpsmoe uHUIMATHBHOE OOpalieHHE K MOTEHIHAILHOMY
paboTonaTento. BU3UTHI U en0BbIe eperoBopbl HaJ0 OOBEAUHSTH B IPYHIbI (110
NPUHIUIY «OJWH JI€Hb — OJMH paiioH»). Cample HEOKUJAHHBIE MPEIIPUITHS,
pacnonoxeHHble B Bamem paiione, MoryT Hyxnaatbcsa B Bameit mpodeccun. K



npUMepy: TeaTpy MOXET ObITh HYXEH MNpPOrpaMMHCT, Mara3uHy — IOPHCT,
JETCKOMY caZy — DKOHOMUCT. Kak mpaBuio, pe3roMe pacChUIarOTCs IO aapecam
OpEIIpUITUNA, BAaKaHCUU KOTOPBIX OBUIM IpeABApUTENBbHO OTOOpaHbl. OJHAKO
MOXHO TIOUTH U Jpyrum nyteMm. Eciau Bel xoTuTe HaiiTh paboTy 1o onpeiesieHHON
CHELMATILHOCTH B KOHKPETHOM (pripMe - BBICBUIANTE CBOE pe3toMe aapecary. Jlaxe
eciii Bel cpasy He nmosydnte paboTy, BEJIMKa BEPOSTHOCTh TOTO, 4YTO Bac BO3pMyT
HAa 3aMETKy M TPH OTKPBITMM MOAXOJAIIEH BaKaHCUM IPUIJIAcCAT Ha
cobecenoBanue. Poranus kaapoB Hen3OexHa. Bonpoc TOIBKO B CPOKE OXKUIAAHUS.
[TonoOHYI0 TaKTUKYy MOTYT NPUMEHSATH HMEHHO MOJOJbIe CHEIHAMCThI, HE
MMEIOIIME ONbITa PadOThl, HO PACCUHUTHIBAIOIIME YCTPOUTHCA B COJUIHYIO
Komnanuto. EnuHcTBeHHas mpobiieMa B TOM, UYTO IO CTaTHCTUKE Ha COTHIO
pa30CIaHHBIX MOAOOHBIM 00pa3oM pe3oMe NpuxoauT 2- 3 oTBera. Takum
oOpa3om, eciu Bbl BbIOpanu TakTUKy aapecHOl PacChUIKH, TO MPEANPHUSITHHA -
azipecaToB JOJDKHO ObITh MHOTO. OJJTHAKO HE MPETEHIyNTE Ha HECKOJIBKO BaKaHCHUM
OJTHOBpEMEHHO. Baiie pe3toMe 10KHO ObITh HalpaBiI€HHO HA OJHY BakaHCHUIo. B
IPOTUBHOM Ciydae, paboTofaresb MOXET yCOMHUThCs B Bamem . [louck uepes
KaJIpOBBIE areHTCTBA PA30CJIaB PE3IOME II0 Ar€HTCTBAM, CIEAYyeT NOHMMAaTh, YTO
NOUCK paboThI - Ipouecc BepossTHOCTHBIN. Heobxonnmo, 4roObl Oblia BakaHCHS,
no TpeOoBaHUSAM KOTOpod Brl moaxomute. B KkajapoBble areHTCTBa MOCTYNAOT
3aBKM OT NPECTHKHBIX OpraHu3auuid. DTUM OOBSCHSETCS BBICOKHI YPOBEHb
TpeOOBaHMI K COMCKareiato. AreHTCTBO Mocie H3ydyeHus TpeOOBaHUU
paboroaarenss OCYLIECTBISET MOMCK W MO OOp KaHAWIATOB, € Ha MEpPBOE
NPEMIOKEHHE PEKOMEHAYETCs TpU HauOoJiee TMOJ XOIAIIUMX NPETEHJIEHTa C
onbITOM paboThl. Kak moka3bIBaeT MpaKkTHKA, peajbHbIN IIaHC HAWTH padoTy depes
KaJIpOBbIE€ AareHTCTBA HWMEIOT JIMIIb JCHCTBUTENBHO KBaIU(UUMPOBAHHBIE U
ONbITHbIE PabOTHUKH. OcTanbHbIE, B TOM YHCIE MOJOJIbIE CIEIHAINUCTBI, KaK
IPAaBUJIO, BKJIIOYAIOTCS B 0a3y JIaHHBIX areHTCTBA.

IHouck yepe3 rocyapcTBeHHbIE HEHTPHI 3AHATOCTH H
NPOBOAUMbIE MU SIPMAPKH BaKAHCHI.

31ech Bbl MOXKETE OECIIaTHO MPOKOHCYJIBTUPOBATHCSA C IOPUCTOM U COLUATbHBIM
pabOTHUKOM, YCTPOUTHCS Ha y4yeOy, HalTH MOCTOSHHYIO WMJIU JOIOJHUTEIbHYIO
pabory. Kcraru, Ha BpeMEHHOE TPYAOYCTPOUCTBO €CTh CMBICIH COTJIACUTHCA, AAKE
€CJIM Bbl BOT-BOT MOKETE MOJYYUTh MOCTOSIHHYIO TODKHOCTh. DTO - 3apabOTOK, HO
BbII OIBIT, HOBBIEC JIOAM, & 3HAYUT — HOBBIE BO3MOXHOCTH. OJHAKO MOMCKHU
MOCTOSIHHON pabOThl HYKHO MPOAOJKaTh. Bel MOXeTe oOpaTUThCS U HA YACTHbIE
Oup kU Tpyaa: nycTh Bamm nannbie OyayT B pa3HbIX HHOOpMAIMOHHBIX OaHkax. U
Py ATOM MOMHHTE, YTO BCE YCIYTHU MO TPYAOYCTPOMCTBY TOJKHBI OKa3bIBATHCS
OecruiaTHo.

Ilouck yepe3 CTPYKTYpbI 00pa30BaTeJbHbIX OPraHU3alui,
3aHUMAKOLINECS BONPOCAMHU TPYAOYCTPOMCTBA
CTYJA€HTOB M BbIILyCKHUKOB



CBoOOmHBIX pabouMx MecT 37ech MHOTO. OgHAKO B OOJBIIMHCTBE CIy4aeB 3TO
paboune crnenuaibHOCTH JIMOO BakKaHCUM C HU3KOW 3apaboTHOM ruiatou. Jlis
COZICMCTBHUS TPYAOYCTPOMCTBY BBIMYCKHUKOB OPTraHU3yeT W MPOBOJIMUT 3acCEAaHUs
KOMHCCUM  TIO  BBIIYCKAIONIUM  CHEHHAIBHOCTSAM.  OJTO  MEpPONpPUSTHE
OCYILIECTBIISIETCA B JABa d3Tana. B 1 »sranme mnpoBoauTcs mpeaBapUTEIbHOE
TPYIAOYCTPOMCTBO,  Kylda  MPUIJAIIAIOTCS  MPEACTABUTENHM  MPEANPUSATUN
(pabotomatenu). B ciiyyae OoTCyTCTBUS MpeACTABUTENST MPEANPUITHI-3aKa3UNKa,
pe3yabTaThl MPEABAPUTEIBHOTO TPYAOYCTPOMCTBA TMPEJACTABISIIOTCS HAa  €ro
paccMoTpeHue B mucbMeHHOM Buje. llpenBaputenbHOE TPyJAOYCTPOMCTBO MAET
BO3MOKHOCTh OYIyIIIMM BBIITYCKHUKAM TOJIYYHTHh MPAKTUYECKYIO MMOATOTOBKY ITO
MecTy Oyaymieit paboThl U BEIOpATh TEMY BBIITYCKHOUN KBATM(PUKAITMOHHOW pabOThHI
110 COIJIaCOBAHMIO ¢ NMpeAnpusTheM. Bo 2 3Tane npoBOAUTCS 3ace1aHne KOMUCCUU
CIEHUAIBHOCTSIM TI0 OKOHYATEIIbHOMY TPYAOYCTPOMCTBY BBITYCKHUKOB, TJAE B
MPUCYTCTBUM MPEIACTABUTENECH MPEANPUATAA B COOTBETCTBUH C 3aKIFOYEHHBIMH
JIOTOBOPAaMH, KOHTPAKTaAMHU O LIEJIEBOM MOJTOTOBKE CIELHAINCTOB, PE3YIbTaTaAMHU
MPEABAPUTEILHOTO TPYAOYCTPOMCTBA M HOBBIMU MPEIJIOKEHHUSIMUA KOMHCCHS
HaIpaBJsieT BBIMYCKHUKOB Ha pabotry. HeobOxomgumMo OT MeTUTh, YTO B
OOJBIIMHCTBE CIIy4aeB MPEANPUSITHS MPUTIIAMIAIOT Ha pPaboOTy BBITYCKHUKOB,
MNPOLICANINX TPAKTUKY HA  COOTBETCTBYIOUIEM  MpeAnpusiTau. MHorue
NPEANPUATUS TOTOBBI MPUHATH CTYIEHTOB HAa MPAKTUKY C MPEIOCTABICHUEM UM
orulauuBaeMoro pabdouero wmecta. s TPUHATHS CTyIEHTA-IPaKTUKAHTA Ha
pabouyro 10KHOCTh HEOOXOMMO yIOCTOBEpEHHE MO paboueii mpodeccumu.

Kaxk nanucartsb pe3rome

Pestome mpexacrtaBiser coboit 0000meHHyr0 wuHpopmanuio o Bac kak o
MOTEHIIMAIBHOM COTPYAHUKE (0 BaiieM o0pa3oBaHWM, HABBIKAX, OMbITE PAOOTHI U
OCHOBHBIX JIOCTHKEHUSX ), KOTOpasl IOJDKHA OTpaXkaTh Bac ¢ HamimydIei CTOpoHBI.
Pe3tome MOXKHO CPaBHUTH C PEKIIAMHBIM MPOCIIEKTOM, KOTOPBIN TOJKEH BbIICTUTh
Bac u3 Maccel Jpyrux NpeTeHAeHTOB, IPUCHUIAIONIMX CBOE PE3IOME B KOMITAHMIO,
U 3aCTaBUTh paboTojaTeNsi WIM KaJpoBOE€ areHTCTBO MpuUriacuTh Bac Ha
cobecenoBanue. [Ipu HanrcaHum pe3roMe MOCTaBbTE 11€J1b BHI3BATh UHTEPEC K cebe
TOTO 4YeNIOBEKa, KOTOPBIN BIOCIEJACTBUU OyIET Balle pe3tomMe uuTath. [Ipuuem
ATOT UHTEPEC, BO- MEPBBIX, JHOJKEH HOCUTh MO3UTUBHBIN XapaKTep U, BO-BTOPHIX,
MpUBJIEKaTh BHUMaHUE K BaM, B MEPBYIO OUepe/lb, KaK CICIUATUCTy. YUTUTE, YTO
MEePBBIN pa3 pe3toMe OOBIYHO MPOCMATPUBAETCS 1-2 MUHYTHI, B TE€YEHHUE KOTOPHIX
OHO JIUOO BBI30BET MHTEPEC U €r0 pacCMOTPIT Oosiee moaApoOHO, MO0 OTIIOXKAT B
cropony. IloaTtoMy mo crapanTech, ¢ OOHOW CTOPOHBI, MOJOWTH K HAITMCAHUIO
pe3loMe TBOPYECKH, a C JPYrod - BBHIMIOJIHUTH Bce (opmajbHble TpeOOBaHMS.
Pe3toMe momKHO yZ0BIETBOPATH CIAEAYIOMIUM TPEOOBAHUSIM.

1. beith mpaBauBbIM. Bcee, uto Bbl ykaxkere B cBoeM pe3tome, Bam, BO3MOXKHO,
MPUIETCS MOATBEPIUTH MPU JTUYHOU BCTpEUE.

2. Hocuts 6osiee MHIMBUYaIbHBIA XapakTep.

Ecnmu Bwr He onpenenwmiuch co chepoi AesTeIbHOCTH, TO IS Kaxaou u3 chep
COCTaBbTE CBOE pe3tome. KpoMe TO To, Mpexae 4YeM IMOChUIaTh pPE3IOME B



KOHKPETHYIO KOMIIAHHMIO, TOCTapaTech HAMTH M U3y4UTh HHPOpPMAIMIO O €€
NESATEIbHOCTH, KOPHOPaTUBHOW IMOJINTUKE, MOHATh MPUHIUIBI pabOThl €
IIEPCOHAJIOM U OCHOBHBIE TpeOOBaHUA K KaHauAaTaM. Bo3moxHoO, rmocie 3toro Bl
BHECETE HEKOTOpble M3MEHEHHs B cBoe pe3tome. I[lompoOyiite ybOenuThb
paboTtonaTesns, yTo Bbl moIxoauTe IMEHHO AJIs 3TOW JOJDKHOCTH M UMEHHO B 3TOU
KoMnaHuu. Jlenaiite B pe3toMe akIEHT Ha TeX CleHU(UIECKUX 3HAHUAX U
HaBbIKaX, KOTOPbIE MOTYT OBITh IOJIE3HBI 711 padOThl UMEHHO B 3TO KOMITaHUU.
MO>KHO Take€ COCTaBUTh COIPOBOJUTEIBHOE MUCHMO M HAMKMCATh B HEM, IOUYEMY
Bac mnpuBiekia KMMEHHO 3Ta KOMIIAHMS M IOYEMY HMEHHO BBl SIBISIETECH
uacalbHbIM  KaHauaaToM. [lone3Ho  Takke  y3HaTh, KTO  3aHUMAETCA
pPAacCMOTPEHUEM PE3IOME B TAaHHOM KOMIIAHWHU, U aJIPECOBATh MUCHMO HA €ro UM
Takoil moaxona, BO-TIEPBBIX, OOpAaTUT BHUMaAHHE pabOTONATENsI HAa TE Balld
KauecTBa, KOTOpPbIE €My HamOoJjiee MHTEPECHBI, M, BO-BTOPBIX, MOKaKET Bac kak
YeJI0BEKa, CEPhE3HO MOJAXOMSAIIErO K MpolaeMe Moucka paboTbl. A 3TO SIBISIETCA
IUTFOCOM € TOYKH 3pEHHS JII000ro paboToaTes.

3. HeratuBHBIE MOMEHTBI OCTABJIINTE 32 paMKaMH pe3toMe. Brl muiiere o cBOoux
JIOCTOMHCTBAX, @ HE O HEJOCTAaTKaXx.

4. Ecnu BBl oOpaliaeTech B MHOCTPAaHHYIO KOMIIAHHUIO, COCTaBJISIITE pe3loMe Ha
TOM $I3bIKE, KOTOPBIN SBJIIETCS OCHOBHBIM JJIsi JaHHOW kKommnanuu. HeoOxoaumo
TAK)K€ MPUIIOKUTh U PE3IOME HA PYCCKOM SI3bIKE, BEIb BIIOJHE BO3MOXHO, YTO
YUTaTh €ro OyIeT pPYCCKOA3BIUHBIN YEIOBEK, a Ballla 3ajaya - CO3/4aTh ISl HETO
MaKCHUMaJIbHOE y100CTBO YCBOEHUS HHPOPMALIUU.

5. beiTh KpaTtkum U ynobouutaembiM. MHaue ero Moryt mpocTto OoTOpOCHUTH B
CTOpPOHY, He AouuTaB. CTPYKTYypUpyHTE BCIO U3Naraemyro nHpopmanuto. [Tummre
IPOCTBIMU MPEJIOKEHUAMH, U30eras IIMHHBIX (POPMYIHPOBOK, MPHUYACTHBIX U
JeeTIpUYacTHbIX  000opoToB. M30eraiiTe CiauUIIKOM OOJBIIOTO  KOJUYECTBA
CHEeLMANbHBIX TEPMHUHOB. Pe3tome [OMKHO OBITh HANKWCAaHO B  XOPOLIEM
JUTEpaTypHOM CTWiIEe M 0e3 rpammaThueckux omuOok. CrapaliTech Takke
n30eraTh HEraTUBHBIX (POPMYJIHUPOBOK, Bcs UHGOpMaIMs JOJKHA UMETh
NO3UTUBHBIA XapakTep, M pe3loMe€ B LEIOM JOJDKHO TMPEACTaTh Iepen
paboTojiaTenieM Kak uyepea Bammx )Ku3HEHHBIX TOCTHKCHUI.

6. beiTh x0po1o odopmiieHHbIM. [locTapailiTech pa3MecTUTh BCIO MHPOPMAIINIO Ha
onHOM cTpanuile. Pasmemnraiite mHboOpManmio Tak, 4TOOBl pa3ieibl ObLIM YETKO
OTJIIEJIEHBI JIpYT OT APYyra, HO HE UCMONb3yiTe Tabinunyto dopmy. [Ipumensii e
pasnuyHble BUIBI U pa3Mepsl wpudTa. PacnedarsiBaiite pe3toMe Ha Xopolei 0y-
Mare 1 xopouiem npunrepe. Eciu Bbl oTnipasnsiere pestome o e-mail, To sydie
BCTaBJIATh €0 B TEKCT MUChbMA, a HE OTIPABJIATh NPHIOKEHHBIM (Dailsiom.

Kakue KOHKPE€THO pa3ae/ibl J0JKHO COACPKATD PE3IOME

1. 3aronoBok. TpaauIIMOHHO B 3arOJIOBKE PE3IOME YKa3bIBAIOTCA MM, (haMUIus U
B HEKOTOPBIX CIydasx OTYECTBO coucKarels. He mummre HUKaAKUX CIOB THUIA «pe-
3I0ME», aHKETa» U T.J., 3TO MMPOCTO HE TPUHSITO.

2. Koopaunatel. 31ech ykasbIBalOTCs aapec, Tenaedonsl, e-mail. Uem Oosblie
KoopauHaT Bel ykakere, Tem Oombine y paboTtomaTtens OyIeT BO3MOXKHOCTEH C



BaMH CBs3aTbcsi. MOXKeTe Takke OTMETHTh HanbOosee MPEeAroYTUTEIbHBIA KaHall
CBSI3H.

3. Henp (kemaemasi BakaHcusi, mosuiusi). Ecau Bbl oTkinkaeTech Ha ompene-
JICHHOE TPEIJIOKEHHE BaKaHCUHU, TO YKaXXUTEe B O3TOM pasjieliec Ha3BaHUE
KOHKPETHON MO3UIIMK, HA KOTOpYIo Bbl mperenmyere. B MHBIX cllydasiX MOXHO
yKazaTh Ju00 cdepy AesaTeNbHOCTH, KoTopas Bac untepecyer, nmbo, eciau Boi
3HAKOMBI CO CTPYKTYpoM KommaHuu, Bbl Moxere yka3aTh, uTo Bac mHTEpecyroT
MO3UIIMU B ONPEACIICHHOM CTPYKTypHOM TmofpaszieicHuu. [lomHuTe, yeM udetue
Oyner cpopmynupoBaHa Bama nenp, Tem nydinee BredarieHHe Bbl cmoxkete
IIPOU3BECTU HA pabOTOIATENS.

4. O6pa3zoBanue. MHbOpMAIIHIO O MOTYydYEHHOM 00pa30BaHUU OOBIYHO W3JIaraloT B
00paTHOM XPOHOJIOTMYECKOM MOPSIKE.

[Tpu 3TOM HEOOXOIUMO OOPATUTHh BHUMAaHKE pabOTOATENS HA T€ KYypChl, KOTOpBIE
MOTYT OBITb MMOJIE3HBI B U30paHHOMN BaMu cpepe NeATeTbHOCTH. Y KakKUTE TaKKe Te
MBI BBITIOJTHEHHBIX KYPCOBBIX U IUIJIOMHON pabOT ¥ Ha3BaHHUE CHEIMAIBHOCTH, IO
KOTOPOW OHU 3allMIIAIUCh, HO TOJIBKO B TOM CJIy4ae, €CIU 3TO UMEET OTHOLICHUE
K Oyaymieit pabote. Hy>kHO Takke yka3aTh MOJIyYeHHBIE BO BpeMsl yueObl Harpabl
U TPAMOThI, y4aCcTHE B KOHKYPCaX CTYJEHYECKUX padOT, HAyYHbIC JOCTHKECHHUS.

5. OnpIT pabotel. MHpopMaiuio 06 omnbITe padoThl TaKkKe U3JIaraloT B 00pat HOM
XPOHOJIOTHYECKOM MOPSIKE. 37€Ch HY)KHO YKa3bIBaTh MEPHOJT paObOThI (IIPAKTUKE),
Ha3BaHUE OpraHMU3alUH, JOJDKHOCTh M OCHOBHBIE 00si3aHHOCTH. Ilocrapaiitech
MOAYEPKHYTh CBOM OCHOBHBIE JIOCTHMXKEHHUS (MCIOIB3YWTE MPHU ATOM MPEIETbHO
YeT KUe U KpaTtkue (HOPMYIHPOBKHU), YACIUTE O0COO0OE BHHMAHHE IMO3UTHUBHBIM
pe3yabTatam pabotsl. He ykaspiBaliTe HECYIIECTBEHHBIN OMBIT pabOT, KOTOPHIM HE
MMEET HHM KaKOro OTHOIICHUS K TpearnojiaraéMoid BakaHCMu WM  cdepe
nearenbHocTH. Eciam y Bac HeT ombiTa paOOThl, TO MPOCTO MPOMYCTUTE 3TOT
paznen. He HyxHo nucath «OnbIT paboT» U CTaBUTh HAIIPOTHUB MPOYEPK.

6. JlomonautenbHass uHpopMmanus. B sTom pasnmene ykaxxute BIaJeHUE KOM-
NBIOTEPOM UM MHOCTPAHHBIMH SI3bIKAMH, HAJIMYHME BOAUTEIBCKUX MpaB. Y KaXUTE
TaK K€ CBOM IOJIOKUTEIbHBIC JINYHOCTHBIE KauecTBa. [locTapaiitech BbIOpaTh T€
U3 HUX, KOTOPBIE MOTYT OBITh BaXKHBI MPU paboTe B JaHHOU chepe Wiu Ha TaHHON
no3unuu. Jns monel 6e3 ombiTa paboThl aKTyalbHO yKa3aTh Ha CIOCOOHOCTh U
TOTOBHOCTh K 00OydeHuto. CrapaiiTecb HE HCIONb30BaTh CTaHIApTHHIE
dbopmynupoBKH BpoAe "KomMMyHUKaOeneH u wuHunuatuBeH". Takue Qpa3zbl
BcTpeuaroTcsi B 90% pe3romMe U Mo3TOMY HUKAaK HE BBIJICTSAT Bac U3 OOIIEld MacChl
MPETEHIEHTOB. MOKHO TaKXe yKa3aThb CBOM YBJICUCHHSI M XO0O0U, HO MPEXKIE YeM
caenarth 93TO, MNOAYMAaWTe, C KAKOM CTOPOHBI OHHM BAaC XapaKTEPU3YIOT. 7.
Pexomenpanuu. Ilomymaiite o TOM, KTO MOXKET JaThb Bam pexoMmenpauuu. ITO
MOXET OBbITh JIUOO MPEeXHUM padboTojaTenb, JUOO0 HAYYHBIM PYKOBOAUTEIL WIIU
npenojiaBaresib. B pekoMeHnnanum T0KHBI ObITh YKa3aHbl BaIlli OCHOBHBIE JOCTH-
JKEHUSI, TOJYYEHHbIC TOOLIPEHUS W Harpajbl, MOJOKUTEIbHbIE JIMYHOCTHBIC
KauecTBa. MOXXHO TPOCTO OTpaHUYUThCA (pazoi «PexomeHaanum MoryT OBITh
MIPEIOCTABIEHBI MO TPEOOBAHMIO» WJIM yKa3aTh YEIOBEKa, KOTOPHIA MOXKET Bac
pPEKOMEHIOBATh (€T0 MMsI, OpTaHU3AIINIO, B KOTOPOW OH paboTaeT, U 3aHUMAEMYIO



JOJKHOCTh, KOHTakTHYK HH(popmamuio). OOpasenr HamucaHus pe3ioMe
NPECTaBIICH HUXKE.

IIpaBuja co3nanusi COOCTBEHHOT0 MMHU/IKA

OpHUM U3 BaXXKHBIX MOMEHTOB, MOBBIIIAIONIUX KOHKYPEHTOCIIOCOOHOCTh YeJI0 BeKa
Ha pBIHKE TpyJa, ABISETCs paboTa Haj COOCTBEHHBIM HMMHJKEM. Eciu BBl ke
JaeTe MOJy4YuTh paboTy, 3aKpEmUThCs HA HOBOM MeCTe, a TeM OoJsiee JOCTHYb
yCIEeX0B B MPO(EecCHOHATBHOM ACSITENbHOCTH, HMMHJK SBISETCS OIHHM U3
BOXHEHIINX  yCIOBUM  ycmemHOW MpodecCHOHATBHOW  JEATENbHOCTH U
MoKa3aTeieM BO3MOXKHOCTEH JIMYHOCTU. PaboTast B MOJIHYIO CHITY, YEIOBEK MOXKET
YW HE MOJy4yaThb MNPOABMKEHUS IO CIYXkO0€, MOCKOJIbKY XOpOLIEE BBINOJIHEHUE
paboTHl U €CTh TO, 32 YTO PAaOOTHHKY IJIATAT. 3a Kaphepy CETOAHsI OTBEYAET caM
YeJIOBEK, a He OpraHu3alusi. 3HaHue TOro, IJe U KaKk MOKHO ceOs moaaTh, CTOJb
K€ BAXHO, KaKk U IpeoOpa3oBaHue ceOsd B HYXHBIH KOMY-TO HpOAYKT. EcTb
MHOXXECTBO IIyT€H K BepIIMHAaM Kapbepbl. Hekoropble U3 HUX CTpOATCS Ha
umuke. To, Kak yenoBeK MpeACTaBisieT ceOsl BHEIIHE, MOXKET MOATBEPIUTh WU
OINIPOBEPTHYTH TO, YTO OKUAAETCA OT BHICOKOKBAIU(UIIMPOBAHHOTO CIEIUAINCTA.
EcTh HECKOJIBKO IPUYMH, 110 KOTOPBIM UMHJUK SIBISAECTCS BaXKHOU COCTABJIAIOLIEH B
NOUCKE pabOThl U POCTE Kapbephl: JIUYHBIA CTHJIb BIUSET HA T€X, KTO MPUHUMAET
pElIeHHs B BOIPOCcax MpruemMa Ha padoTy U IpOo(ecCHOHAIBHOTO POCTa; Mbl BEpUM
TOMY, YTO HaM JIEMOHCTPHUPYETCS; Mbl BCE 3aHSATHIE JIFOAU U OCHOBBIBAEMCSI HA TIEP-
BOM BIICYATJICHHH; OT HAC JKIAYT, YTO MBI Oy/ieM JEHCTBOBATh KaK IPEICTaBUTENN
cBO€il mpodeccuu Wi OpraHu3alii; HET APYTroro MyTH BBIACIUTh JY4YIIEro Cpeau
paBHbIX. [lepBoe BreyaTiieHHe UMEET OCOOBII CMBICI, TO3TOMY I'paK/laHaM,
UIIYIIUM padoTy, HY>)KHO NMpHUAaBaTh 3HAUCHHUE JIFOOOW JeTanu. Y COMCKaTels Ha
BaKaHCHUIO He OyJeT BO3MOXXHOCTM IOJyYUTh BTOpPOIMl pa3 MpaBo Ha IepBOE
BrieyatieHue. HyxHo moaate cedsi mMpaBUIIBHO cpa3y, MOCKOJIbKY OYEHb TSKEIO
UCIIPaBUTh HEyAauHoe mnepBoe BreuatiaeHue. Y 90% mroneil, BCTPETUBIIUXCS
BIIEPBbIE, MHEHHE O cobOeceqHUKe (GOpMUPYETCS B TEUEHHE MEPBBIX MHHYT
(cexynn). M1 ocHoOBBIBaeTCs OHO Ha BHEUIHOCTH, (PM3MUYECKUX XApaKTEPUCTHKAX,
BalleM OOJIMKE, SI3bIKE TeJla, OJIeXK/e, MIPUUECKe, YTO MOXKET MPHUBECTH K OIINOKE
IPU OLEHKE BallMX JEJIOBBIX M JIMYHBIX KadecTB. CHENUaIuCThl IO KaJapam
OTMEUAIOT CJEAYIOIIUE KIIoYeBble (aKTOpbl, CO3JAIOIIME OJIarONpUsTHOE
BIIEYATJIIEHUE BO BpEeMsI COOECE0BaHMS.

e [ My>X4MH: XOpPOIIHNIA KOCTIOM; aKKYpPaTHOCTb; MOATSHYTBIA U 310pOBBIA BUJ;
MOJHBIN AUTUIOMAT WIH NOPTQETb.

o Jlust KEHUIMH: 3JIeraHTHas OAeXJa; Xopoiuas ¢opMa U 370pOBBIM BHI; TPH-
BJIEKATEIbHAs PUYECKA; TOHKUI MaKHUSIK.

Jlnst Toro 4ToOBI UMETH yCTEX B BBIMOJTHEHUH CBOEH MpodecCHOHATBLHOM POJIH,
HY’)KHO  00s3aTEIbHO  COOTBETCTBOBAaTH JTOM pOJIM  BHEIIHE, 00J]aaaTh
yOequTeNbHBIM ~ MMUKEM  («J1a, OHa  HAaCTOSALIMM  SKOHOMHCT»,  «3TO
JEUCTBUTEITLHO OTIUYHBIA KOHCTPYKTOPY», «OHA TPUPOXKIEHHBIN pabOTHHUK
cepBuca» H T.1.). Dopmupyss CBOM MMHUJK, YEJTOBEKY HEAOCTATOYHO 3HATh, UTO
eMy ClIelyeT U3MEHHUTDb B 00JIMKE, KOT/Ia M UTO €My OJieBaTh. Ba)kHBIM MOMEHTOM B



TEXHOJIOTUH  CaMOMMU/DKMPOBAaHUSA  SIBISIFOTCS  LIEJIOCTHOCTh ~ BOCHPUSTHUSA
coOcTBeHHOro oOpa3a, 21 ¢dopmupoBaHHe aJeKBAaTHOM CaMOOIICHKH, 3HaHUE
0COOEHHOCTEM CBOEro XapakTepa C OIMOpoil Ha €ro CUJIbHBbIE CTOPOHBI. [1oCKONIbKY
JBM>KCHUS, )KECThl U CJIOBA B OCHOBHOM OIIPEAENSIOT, KaK BaC BOCIPUHUMAIOT
JIpyTrue, 1aBaiTe pacCMOTPHUM MPaBUJiia, OT BBINOJHEHHS KOTOPBIX 32 BUCAT IIEPBBIC
BIICYATIICHUS], IPOU3BOAMMBIE Bamu Ha qpyrux.

1. Bammu nepBble AecATh CJIOB JOJDKHBI OBITh O4Ye€Hb BakHbIMU. Hanbonee a¢-
(EeKTUBHBIM  CpPEJACTBOM OBICTPOTO B3aMMOINOHUMAaHHsS OyleT BbIpaKEHHUE
omaronapHoct: «Cracu0o, 4TO BBl HAUIM BPEMS JUIsl BCTPEYH CO MHOW 3THM
yTpoM, rocnoguH MBaHOB». «fl 04eHb paj BCTPETUTHCSA JIMYHO C BAMH, T'OCIOXKA
CmupHOBa». IJTO TpeKpacHble 00pasiibl BBIPAKEHUS OJaroJapHOCTH BO BpeMs
NepBOl BCTpeuu. BbI Takke MOXKETe YCHEIIHO MOJIb30BaThCSA 3THUM MPABHIOM U
IIPU BCTPEYAX C JIFOAbMHU, KOTOPBIX yke 3HaeTe. [Io Bo3MoxkHOCTH B niepBbIX 10 —
12 cnoBax Gecenpl 0OpaTUTECh K TOMY, C KEM Bbl pa3roBapuBaeTe, o uMeHu. He
CEKpeT, 4YTo OOJBIIMHCTBO W3 HAc HacTpauBaeTcsi Ha Oecemy, YCIHbIIIAB
cobcTBeHHOE nMsi. Ham Bcem npusiTHO,

KOIJla Hac Y3HAIOT JMYHO, IMYCTh 3TO Jake HeOoJplioe BHHUMaHue. Urak,
HauMHaWTe pa3roBop C OJIaroJlapHOCTH, Ha3blBas 4YEJIOBEKAa, C KOTOPHIM BbI
pasroBapuBaere, o UMEHHU.

2.06parure BHUMaHue Ha apyrux. CMmoTpure B riasza. Yiblbalitech. Bbl Moxere
BBIPDAKATh KaK »dHEPrUI0 W PEIIUTEIbHOCTh, TaK YHBIHUE W JIEMPECCHIO.
[logymaiite, uro Bam OoJibllle TOHPABHUTCS: BCTpEYa C >KEHIIMHOM, KOTOpas
BBITJISIAUT HE CHaBIIEd BCIO HOYb, WM K€ C YJblOaromiencsl >KEHIIUHOU ¢
OjecTAIMMU TJa3aMd. Bamie »HEpruyHoe MOBENECHHE JIEMOHCTPUPYET Ballly
YBEPEHHOCTH B cebOe. YibliOaliTeck. byabre noasuxuel. bynbre yBepensl. U mroasam
710 moHpasutcs. [lompoOyiite. DTO NEHCTBYET.

3.00patuTe BHMMaHuEe Ha MOXOAKY. Bxoaurte nu Bbl B 3/1aHue, IZle HaXOTUTCS
oduc, rae Bbl XOTenw Obl paboTaTh WIM HJETE HAa BCTpedy ¢ paboTojaTesem,
no0aBb T€ YINPYrocTd B Baml mar. Bxoaure sHepruyHo, kuBo. BonbIIMHCTBY U3
HAC HPABUTCS OOIIECTBO SHEPTUUHBIX JHOACH.

4. O6paTtuTe BHMUMaHHE Ha CBOM BHEIIHWUNM BUJI. BBl JHOMKHBI OBITH aKKypaTHO
IIPUYECAHbl, IPUYECKA JIOJDKHA COOTBETCTBOBATh 4YEPTAM JIMIA. YKpalICHUsS
JOJDKHBI  COOTBETCTBOBAaTh COOBITHUIO M cuTyauuu. KauecTBo ykpaiieHud u
aKceccyapoB 4acTO BOCHPUHHMMAETCS KaKk OTpakeHHe Baied cynHocTH. OOyBb
BCerja JO0JDKHA BBITJISAETh, KaK HOBas. JKEHIMHBI JOJHKHBI IOMHUTH O TOM, YTO
KOJITOTKH CO CHYILIEHHBIMU TNETISIMU MOPTAT BIieuaTieHue. Bcerna nepxkure B
CyMOYKE 3allaCHYI0 Iapy Ha BCSIKHM Cllydad. A 4YTO KacaeTcsi MYXKYHH,
NOXKaJyiCcTa, yUTUTE, YTO OOJBIIMHCTBY KEHIIUH MOHPABUTCA YacTh rOJIOM HOTH,
HO HE TOTJa, Korja Ha Bac Oproku. HameBailiTe HOCKH, 3aKpPBIBAIOIIKNE BAIllM UKPHI.
5. Cnenurte 3a MpaBWIBHOCTHIO Baiie peud. HempaBuiibHasi pedb BbIIA€T HE
JIOCTATKX BAIIEro BOCIIMTAHMS, XapaKTEpU3yeT Balle OKpyKeHue. st KOHTpoJis
3a CBOEH pEYbl0 COBETYEeM MPUOOPECTH CHPABOYHUK WM opdorpadudeckuii
CIIOBapb. YIOTPEOIANUTE ClI0Ba COOTBETCTBEHHO CUTyalluu. B TO Bpems Kak cMmex
MOKET OBITh JTYUIITUM JIEKAPCTBOM OT MHOTUX OOJIe3HEH, XUXUKAHhE MOKET ObITh
SBHO pazapaxaroniM (axtopoMm. Hekoropele m0au XHXUKaIOT, CTapasch



3aMOJIHUTh Tay3bl WM CIVIAJIUTh HEJIOBKME MOMEHThL. BmecTo 3Toro mydiie
BBIJIEPKaTh Nay3y. XUXUKaHbE — 3TO HENPHUBIIEKATEIbHAS IPUBBIUKA.

6. EnuHcTBeHHO ompaBaaHHas (opMa MPUKOCHOBEHHUS JAPYT K JIPYry BO BpeMs
oOuieHus — pykornoxarue. [loka Bbl He YCTaHOBUIJIM JOBEPUTEIbHBIE OTHOIICHHUS,
MOXJIOTBIBAHUE, MOATAIIKUBAHUE JIOKTEM WJIHM JIETKOE MPUKOCHOBEHHE MOTYT OBITh
BOCIIPUHSTHI KaK HaBs34UMBbIE AciicTBUs. He pacmyckaiite pyku.

7. He npsiubte pyku. HMccrnenoBanusi B 00JacTH 3THUKETa IMOKa3ai, YTO PYKH,
JeKalie Ha crojie, 0oyiee mpUBJIEKATEIbHBI, YeM 3aCyHYThIe B kKapMmanbl. Korga
Ballll PYKU CHpPSITaHbl, 3TO HABOJUT HA MBICJb, YTO Bbl TOBOPHUTE HE BCE WIIU
TOTOBUTE KAaKyK-TO MaKoCcTb. ECIM BBl OTHOCHTECH K TEM, KTO HE MOXET
paszroBapuBaTh 0€3 HCIOJB30BAHMS PYK, TO BaMm IMOBE3JO. JpyrMM MOKHO
NOKeJIaTh BbIpa0OTaTh TaKyl MpUBBIYUKY. Eciau Tonbko He mepedparb, TO
JIOTIOJIHUTENIBbHBIE JKECThl TOMOTYT BaM Ka3aTbCSl OSHEPTrUYHBIM, MOJHBIM
BHTy3HUa3Ma 4yeaoBeKoM. Ho ecim Bbl Bce k€ HE CKJIOHHBI K JKECTUKYJSILIUH, TO
XOTs OBl IEP)KUTE PYKU HA BUTY.

8. YcraHaBiIMBaWTe 3pUTENbHBIN KOHTAaKT. HEBO3MOKHO NEPEOIIEHUTh BAXKHOCTD
3TOro npasuia. CMOTps NpsMO B IJ1a3a, Bbl JOCTUTHETE TPEX LENEH: MPOU3BEIETE
BIICYATJICHUE YBEPEHHOIO B ceOe 4eloBeKa, uYeJIoBeKa CO  3J0pPOBBIM
CaMOMHEHHMEM; BaC BOCIIPUMYT KaK XOPOIIETO CIyIIATENsl; BaM, BEPOSTHO, OKAXKYT
TaKOE e BEXKJIMBOEC BHUMAHUE, KOTJIa BbI OyIeTe TOBOPUTb.

9. VnpIiOka MOCHIIACT APYTHMM CHTHAJI O TOM, YTO WX TMOHSIW. YIbIOKa B JEHCT-
BUTEILHOCTH CTOHUT TBICIYU CJIOB, MOJXKET OBITH, JTake OOJbIe. YIIBIOAFOIIHMICS
4YeJI0 BEK YBEPEH B ceOe, U 3Ta YBEPEHHOCTh HEOOXOJMMa €My JJisi TOTO, YTOObI
TOHKO W aJeKBAaTHO BOCIPUHUMATH JPYyTUX, a 3TO — pEATbHBIA MyTh K
CaMOYTBEPKACHUIO, 0COOEHHO B JIEJI0BOM cepe.

10. Ecnu BbI BcTpedaere KOro-iu0o B MEPBBIA pa3, TO NPUHSITO MPEACTABISATHCA,
Ha3blBasi cBoM uMs M (pamwinio. Ecnu Bel BeTpedyasiin dYeloBeKa paHbIIe, HO
MpEeAnoiaraeTe, 4ro OH MOXET HE IOMHHUTh Balller0 WMEHH, IOCTapanuTech
n30exkaTh BO3MOXKHOTO 3aMeIIaTeIbCTBA U BHOBB TpeacTaBbTech. Hampumep: « 51
— HBanoBa Mapuna. Mbl BcTpedanuch Ha MPOUUIOroaHeN KoHbepeHImu. Tak
MPUSATHO BUJETh Bac CHOBa». [lake eciii 4eloBEK HE MOMHUT BallleTO UMEHU, BbI
Jlali €My BEJUKOJICIIHYIO BO3MOKHOCTh CXWUTPUTh M MPOU3HECTH B OTBET:
«KoHeuHo, st noMHIO Bac, MapuHa. S pax yBuaeTb Bac CHOBa»
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